OUTLINE
CONTRACTOR’S STEP 3
 DIRECTOR’S CLAIMS BOARD

SUBMITTAL DOCUMENTATION
This is simply a suggested layout of documentation which has worked well in the past. All of the information required by the Proposal Note 108 or 109 must be included.
Section 1 
“Certified Claim” Language – Signed and Notarized

Section 2
Executive Summary

1.1 Purpose

1.2 Project Overview
1.3 Dispute Overview

1.4 Conclusion

Section 3
Dispute Background


2.1
Relevant Contract/Legal Provisions


2.2
Facts

Section 4
Entitlement


3.1
Theory of Entitlement


3.2
Discussion of District’s reasons for rejection from DDRC Step 2 Decision
Section 5
Damages


4.1
Cost Impacts


4.2
Time Impacts

Exhibits

A
Relevant Plan Sheets


B 
Relevant excerpts from specifications, proposal or other contract documents


C
Written Notice Letter


D
Project’s Step 1 Decision


E
DDRC’s Step 2 Decision

F  
Relevant communication on issue(s) – e-mail/letters/meeting minutes
G
Other documentation supporting Contractor’s position such as diaries, weigh tickets, test results, etc.
H
Sketches, summary sheets – anything to clarify issue(s)
I
Project Schedule (especially if a time impact is noted)

OUTLINE
DISTRICT’S STEP 3
 DIRECTOR’S CLAIMS BOARD

REBUTTAL DOCUMENTATION

Section 1
Executive Summary

1.1 Purpose

1.2 Project Overview

1.3 Dispute Overview

1.4 Conclusion

Section 2
Dispute Background


2.1
Relevant Contract/Legal Provisions


2.2
Facts

Section 3
Entitlement


3.1
Summary of Contractor’s Theory of Entitlement


3.2
ODOT’s Response


3.3
ODOT Counterclaims (if any)

Section 4
Damages


4.1
Summary of Contractor’s Request for Damages



4.1.1 
Cost Impacts



4.1.2
Time Impacts


4.2
Summary of ODOT’s Analysis of Damages



4.2.1
Cost Impacts



4.2.2
Time Impacts

Exhibits

A
Relevant Plan Sheets


B 
Relevant excerpts from specifications, proposal or other contract documents


C
DDRC Step 2 Decision


D
Project’s Step 1 Decision


E
e-mail from Central Office specialist


F
Letter from designer 


G
Other relevant communication on issue(s) – letters, e-mails, meeting minutes, etc.
H
Other documentation supporting ODOT’s position such as diaries, weigh tickets, test results, etc.

I
Sketches, summary sheets – anything to clarify issue(s)
J 
Project Schedule – required if the Contractor is claiming time impacts
